



Application Form
 Part Two


	Position Applied For:

	[bookmark: _GoBack]Operations and Facilities Manager

	Candidate Ref (internal use): 

	




Please complete all sections of the form in black ink or type directly into the boxes (the boxes will expand as you type into them). Application forms that are not completed in full will be automatically rejected. CV’s will not be accepted.  

Applications should be returned to:
· EMAIL: recruitment@galop.org.uk 
· POST:  We are currently home working. If you would prefer to post your application please contact us to discuss how this can be arranged.

If you require this form or any of the accompanying information in large print, please contact us at recruitment@galop.org.uk 


Galop will use this information to shortlist during and as part of the application process.  The lawful condition for processing this data under GDPR 2018 is ‘fulfilment of contract’. We will not share this information with anyone else for any other purposes. 


Section five: Personal Information

	Full Name:
	

	Pronouns:
	

	Address:
	

	Home Telephone Number:
	

	Mobile Telephone Number:
	

	Email Address:
	

	Which Method would you prefer us to contact you by:
	



Please indicate clearly if it would be unacceptable for us to contact you or leave a message at any of these numbers.

Section six: Education

	Please complete this section, listing your qualifications. 

	Dates
	Course
	Qualification/Grade

	



	
	

	



	
	

	



	
	

	



	
	

	



	
	




Section six: For applicants with disabilities

Please use this space to let us know about anything you would need to enable you to fully participate in an interview for this post.  Any information disclosed here will be treated confidentially and will not be considered in the selection process.  If you would prefer to discuss your requirements, please contact Galop at recruitment@galop.org.uk
	





Section seven: References

Please give details of two people that would be willing to act as referees. One of them should be your current or most recent employer.  We will not contact them before the interview without seeking your permission.

Reference One:

	Name
	

	Organisation
	

	Address
	

	Telephone Number
	

	Email
	

	Capacity in which you know this person
	




Reference Two:

	Name
	

	Organisation
	

	Address
	

	Telephone Number
	

	Email
	

	Capacity in which you know this person
	




Section eight: Criminal Record

In line with safeguarding practice, Galop undertakes enhanced DBS checks for all team members. Please give details of any convictions that are not considered spent under the Rehabilitation of Offenders Act 1974.  Please note that Galop recognises the inequality of LGBT+ people before the law.  Each situation will be assessed on its individual merits, according to the circumstances of the conviction and the role applied for. Galop invites applicants with concerns to initiate an open and honest conversation with us beforehand.

	




Section nine: Declaration


Are you related to or known by anyone at Galop who is either a volunteer or an employee?	

	Yes		No

How much notice would you be required to give your current employer?

	





Are there any restrictions on you taking up employment in the UK? (if yes, please provide more details)

  	Yes 		 No

	




I agree to Galop holding the information supplied subject to GDPR and the Data Protection Act 2018. I also consent to Galop obtaining an enhanced DBS check. 

The information supplied will remain confidential within Galop and will only be accessible by authorised staff and volunteers, and will not be supplied to any third parties.

I declare that the information given in this form is correct.  I understand that giving incorrect, false or misleading information may result in the termination of my contract if I am appointed.


	Signed:

	Date:




Thank you for completing this application form.  If you have any questions, please do not hesitate to contact Galop at recruitment@galop.org.uk.  


Please Ensure that you have
· Completed all sections of the application form part 1 and part 2.
· Completed the Equal Opportunities monitoring form
· Signed the declaration

Please return your completed form by email to recruitment@galop.org.uk 
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